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1. O6wWwume nonoxeHun

1.1. [llpaBuna BHYTPEHHEro TpPygoBOro pacnopsgka (ganee — [MpaBuna) - noOKanbHbIN
HOPMaTUBHbLIN akKT, perflaMeHTUMPYLWmMn B COOTBETCTBMM C TpyaoBbIM KOZEKCOM Poccumrckomn
depepaummn n MHbIMK deaepanbHbIMU 3aKOHaMK NOPSAOK MpuemMa M yBOJbHEHUSI pabOTHUKOB,
OCHOBHbIe npaBa, 06593aHHOCTM N OTBETCTBEHHOCTb CTOPOH TPYyAOBOro A0roBopa, pexum paboThbl,
BpeMsi OTAbIXa, NPUMEHseMble Mepbl MNOOLLPEHUA W B3bICKAHWS, a Takke WHble BOMPOCHI
perynupoBaHusa Tpygosblx oTHoweHun B AHO N0 «®enepanbHbil MIHCTUTYT SOMOMAHUTENBHOrO
npodgeccmnoHanbHOro obpasoBaHuns (Kypcbl NOBbILLEHUST KBannduKaumm)»

1.2. [llpaBuna wuMmeroT Uefnblo cnocobCcTBOBaTb YKPEMNEHUIO TPYyAOBOWM AUCLMMINHDI,
opraHuMsauuu Tpyaa, pauvMoHanbHOMY WUCNONb30BaHWMIO paboyero BpeMeHW, BbICOKOMY KadecTBy
paboT.

1.3. Hacrtoswue lNpaBuna, a Takke BCE U3MEHEHUS N OOMNOSTHEHNA K HUM YTBEpXOalTcs
peweHnem  gupektopa AHO OO0 «®PenepanbHbIn MHCTUTYT  OOMOSTHUTENbHOIo
npogeccmnoHanbHoro obpasoBaHnsa (Kypcbl MoBbilEHWsT KBanudukaumm)»; NpaBuna BCTynawT B
cuny npukasom gupektopa AHO OMNO «®degepanbHbli  MHCTUTYT  OOMOJTHUTENBHOIO
npodeccmoHaneHoro obpasoBaHusa (KypCbl MOBLIWWEHUS KBanudukauuu)» W OOBOOAATCS OO
CBeleHNs Kaxxaoro paboTHuKa.

1.4. TpaBuna pacnpocTpaHstoTcs Ha Bcex nuy, pabotatowmx B AHO MO «PepepanbHbin
WHCTUTYT  OOMNOSIHUTENBbHOrO  Mpod)eccMoHanbHOro  obpasoBaHMs  (KypCbl  MOBbILEHUS
KBanuukaumm)» Kak NOCTOAHHO, TaK U NO BPEMEHHbLIM (CPOYHBIM) AOrOBOpPaM, HE3aBUCUMO OT
AOMKHOCTM paboTHUKa n ero nonoxeHuns B AHO N0 «PenepanbHbI UHCTUTYT A4OMNOSTHUTENBHOMO
npodeccmoHanbHoro 0opasoBaHust (KypCbl NOBLILLEHNSA KBaAnMAMKauum)».

1.5. PaboTHuk [MapTHepcTBa 3HaAKOMMTCS C Hactosawmmn [lpaBunamum OO nognucaHus
TpyOoBoOro gorosopa.

1.6. [MpaBuna MoryT GbITb U3MEHEHBI NPY U3BMEHEHUN TPYAOBOrO 3aKOHOA4ATENbCTBA.

1.7. TpaBuna coxpaHAKT CBOe OENCTBME B Criydae W3MEHEHUs CocTaBa, CTPYKTYpbl,
HanmeHoBaHuA opraHa ynpasneHua AHO [AMNO «®denepanbHbli UHCTUTYT LOMOMAHUTENBHOrO
npodyeccroHarnbLHOro obpasosaHns (Kypchl MOBbILWEHNUS KBanuduKaumm)».

1.8. Mpn peopranmszaumm AHO [OMNO «depepanbHbli  MHCTUTYT  AOMOSTHUTENBHOIO
npogeccrnoHanbHOro obpasoBaHMsa (KypCbl NOBbILWEHUSA KBanudukaumm)y». NpaBuna coxpaHsoT
CBOE [EeNCTBME Ha Nepuod peopraHuMsaumm, 3aTeM OHU MOryT ObiTb NepecMoTpeHbl npwu
nukemgauun AHO [OMNO «®PepepanbHbil MHCTUTYT  OOMNOJTHUTENBHONO NpodeccnoHanbHoro
o6pasoBaHusa (Kypcbl NOBbILLEHWS KBanudukauumn)». MNpasuna eNcTBYOT B TeYEHUE BCEro cpoka
npoBeAeHNs NuKsMaauuu.

2. I'Iopap,ox npuemMma n yBoJibHeHus paGOTHMKOB

2.1. PaboTHMKM peanu3yloT NpaBO Ha TPyAa MNyTEM 3aKMYeHus TPYy4OBOro [A0roBopa,
YCNOBMS KOTOPOrO HE MOryT MpoOTUBOPEYUTb TPYAOBOMY 3akoHoAdaTenbcTBy Poccumnckon
depepaunn.

2.2. Tlpw 3aknoveHnn TpyaoBOro A4OroBopa nuuo, noctynawllee Ha paboTy, npeabsBnseT
PaboTopaTento:

- nacrnopT UM MHOW AOKYMEHT, yOOCTOBEPSIOLLMI €r0 JINYHOCTD;

- TPYAOBYHO KHWXKKY, 3@ UCKMOYEHWEM CryyaeB, Koraa TPpyAOBOW LOrOBOP 3akmtoyaeTcs
BrepBble, paboTHMK MOCTynaeT Ha paboTy Ha YCNOBMSX COBMECTUTENbCTBA, UMM TPaXKaaHCKO-
NpaBoOBOro 40roBopa;

- CTpaxoBO€e CBUAETENBbCTBO rOCYAAaPCTBEHHOINO MEHCMOHHOIO CTPaxoOBaHUS;

- CBUOETENbCTBO O NOCTAHOBKE HA y4eT B HANIOrOBOM OpraHe;

- AOKYMEHTbI BOMHCKOTO yyeTa A5l BOBHHO00S3aHHbIX U N, NOANEXallnx npuabiBy Ha
BOEHHYIO CINyX0y;

- AOKYMeHT 06 obpasoBaHuK, O KBanNuuMKauMM UM HanuMuuu cneumnanbHbIX 3HaHUN —
npv NOCTYNfeHMN Ha paboTy, TpebyoLwyo cneunanbHbIX 3HAHUA UK cneunanbHON NOArOTOBKW.

Mpuem Ha paboty 6e3 npeabsBNeHUs YKasaHHbIX [OOKYMEHTOB He [JOoMycKaeTcs.
3anpellaetca TpeboBaTb Npu npueme Ha paboTy AOKYMEHTbl, NpeacTaBrieHne KOTOpbIX He
NpeaycMOTPEHO 3aKOHOAATENbCTBOM.



2.3. [llpn 3aknYeHUn TPYyOOBOro [[OroBopa BnepBble TPYyAOBas KHUMXKKA M CTpaxoBoOe
CBMAETENbCTBO rOCYAapCTBEHHOrO NEHCUMOHHOMO CTpaxoBaHus odopmMmnsaTca Pabotogatenem. B
crny4ae OTCYTCTBMS Y nvua, NOCTynarLwero Ha paboTy, TPYAOBOW KHUKKM B CBA3W C ee yTpaTown,
NOBpPEXOEeHNEM MIM MO MHOWM NpuymMHe PaboTtogaTternb NO NMCbMEHHOMY 3asBEHMIO 3TOro nuua (¢
yKa3aHueM MpUYnHbl OTCYTCTBUS KHUXKKM) OCPOPMASIET HOBYIO TPYAOBYH KHUXKKY.

2.4. Tlpvem Ha paboTy odopmnsaeTca npukasom agumpektopa AHO [OMNO «®PenepanbHbIn
WHCTUTYT  OOMNOSIHUTENBbHOrO  Mpod)eccMoHanbHoOro  obpasoBaHMs  (KypCbl  MOBbILEHUS
KBanudukaumm)», n3gaHHbIM Ha OCHOBaHWM 3aKMOYEHHOro TpydoBoro gorosopa. CogepxaHue
npvKasa AOMKHO COOTBETCTBOBATb YCNOBMAM TPYAOBOro A0roBopa.

2.5. Tpukas o npueme Ha paboTy ob6baBnseTca paboTHMKY Noa pPacrnucKky B TPEXAHEBHbIV
CPOK CO OHA nognucaHust TpygoBoro gorosopa. Mo TpeboBaHuio paboTHMka eMy MOXeT ObiTb
BblaHa Konus npukasa.

2.6. daktnyeckun ponyck K paboTe cuMTaeTcs 3akiovYeHMeM TPyAOBOro [orosopa
He3aBMCUMMO OTTOro, Obin N1 NpMemM Ha paboTy ohopmiieH Hagnexaiwmm obpasom. B atom cnyyae
PaboTtogatenb odopMnseT TpyaoBOW OOroBop ¢ pabOTHMKOM B NMUCbMEHHOW dOpMe He no3gHee
Tpex gHen co aHA hakTnyeckoro gonyueHms K paboTe.

2.7. Tlpw noctynneHum paboTHMKa Ha paboTty PaboTogaTtens 06sa3aH:

- 03HAKOMUTb PaboTHMKa C NOpPYyYeHHOW paboTomn, yCroBUAMN TpyAa, PEXUMOM Tpyaa U
oTAbIxa, CMCTEMON U opMOK onnathl TPyda, pa3bsCHUTL €ro npasa 1 0653aHHOCTY;

- 03HAKOMUTb paboTHMKA C YCTaBOM, MOMOXEHMAMU, NpaBunamm n ctaHgaptamm AHO
AMNO «depepanbHbIi MHCTUTYT LONONHUTENBHOIO NpodeccnoHanbHOro obpasoBaHus (Kypchbl
NOBbLILEHNA KBanudukaumm)», cornaweHmsamMm, Hactoawmmmn MNpasmnamm n MHbIMW NOKanbHbIMU
HOPMaTMBHbIMM  akTamu, gencteyrowmmn B AHO  OMNO  «®PepepanbHbil UHCTUTYT
AOMONMHUTENBHOIO NpodeccrMoHanbHOro obpasoBaHMa (KypCbl MOBbLILEHUST KBanuvdukaumm)» u
OTHOCALLUMMUCA K TPYAO0BbIM (DYHKUMAM paboTHMKa;

- MPOVHCTPYKTUPOBaTb MO TexHuke 6e30nacHOCTU, MPOU3BOACTBEHHOW CaHUTapuw,
rmrueHe Tpyaa, NpoTMBOMOXapPHOW OXpaHe 1 ApYyrM npasBuniam no oxpaHe Tpyaa.

2.8. Ha Bcex paboOTHMKOB, MPUHATBIX MO TPYOOBOMY [OOroBOPY Ha OCHOBHYH paboTy,
npopaboTtaBwmnx B AHO AMNO «®enepanbHbIi MHCTUTYT AOMNOMHUTENBHOrO NPodecCcnoHanbHOro
o6pasoBaHus (KypCbl NOBbILWEHUSA KBanugukauum)» ceblwe 5 aHen, BeoyTcs TPyAOBbIE KHWXKKU B
nopsake, ycTaHOBIEHHOM AENCTBYIOLLMM 3aKOHOAATENBCTBOM.

2.9. [lpwn 3aknoyeHun Tpygosoro goroopa PabGotogatenem mMoxeT ObiTb 06ycrnoBneHo
MCNbiTaHNe C Lienblo NPOBEPKU COOTBETCTBMA paboTHMKa nopydaemon emy pabote. Ycnosue o6
UCNbITAHUN YKa3blBAaeTCA B TPYAOBOM [OroBope M B MNpukase O npueme Ha paboty. Cpok
UCNbITaHNSA HE MOXET NPEBbILLATL TPEX MECALEB.

2.10. lNMpeKkpalleHne TpyaoBOro AoroBopa MOXET UMEeTb MECTO TOSIbKO MO OCHOBaHUAM,
nNpeayCMOTPEHHbIM TPYAOBbLIM 3aKOHOAATENbLCTBOM. TpyAOBON LOroBOP MOXeT ObiTb NMpekpalleH
no uHuumatmee PaboTtogatensd Ha OCHOBaHUM WM B MNOpsiAKe, NpegyCMOTPEeHHbIMU TpyaoBbIM
kogekcom PO.

2.11. PaGoOTHMKM WUMET npaBO pPacTOpPrHyTb TPYyAOBOW [OOrOBOP 3aKMYEHHbIN Ha
HeornpeerneHHbl CpoK, npeaynpeans o6 atom PaboTtogatens NUCbMEHHO 3a ABe Hedenu, ecrnu
WHOW CPOK MpesynpexgeHns B OTHOLUEHUW OTAENbHbIX KaTeropuin pabOTHMKOB HE YCTaHOBIIEH
AEVCTBYIOLMM 3aKOHOAATENTbCTBOM.

2.12. Mo goroBopeHHOCTU Mexay paboTHukoMm n PabotogaTtenem TpygoBOW JOrOBOP MOXET
ObITb PACTOPrHYT M 40 UCTEYEHUSI CPOKa NpeaynpexneHms o6 yBOnbHEHUN.

2.13. CpoyHbIV TPy4OBOW OOrOBOP pacTopraeTcs C UCTEYEHMEM CpoKa ero AeNCTBUA, O YeM
paboTHMK gormkeH OblTb NpeaynpexaeH B MUCbMEHHOW hOpMe He MeHee 4YeM 3a Tpu OHA OO0
YBOSIbHEHMS.

2.14. CpoYHbI TPYAOBOW [OrOBOP MOAMNEXUT PacTOPXKEHU0 AO0CPOYHO Mo TpeboBaHuio
paboTHMKa B cnyvyae ero 60nesHn unv MHBanNUOHOCTU, NPENSTCTBYIOLNX BbIMNOMTHEHUIO paboTbl NO
A0oroBopy, HapyweHusa PaboTtogatenem 3akoHogaTenbCTBa O Tpyde, MOMNOXEHUW TPYyAoBOro
Aorosopa v no gpyrum npuymMHam B COOTBETCTBUM C 3akoHodaTenbcTBoM Poccuiickon ®egepaunn.

2.15. lMNpekpalleHre TpyaoBoro gorosopa odopmnsercsa npukazom gupektopa AHO AMNO
«denepanbHbIi - UHCTUTYT  AOMOMHUTENbHOrO  npodeccnoHanbHoro obpasoBaHua  (Kypcbl
NoBbILLEHNS KBanuduKaumm)».



2.16. B geHb yBOnbHeHUs paboOTHMKY BbldaeTcs ero TpyaoBas KHWXKKA C BHECEHHOW B Hee
3anucbto 06 YyBOMbHEHUW, Apyrve [OKYMEHTbl, CBf3aHHble C paboToW - MO MUCbMEHHOMY
3asaBneHno paboTHMKa; NPOM3BOANTCA OKOHYATENbHbIN pacyeT.

3anncu 0 NpuvyYMHax YBOJTIbHEHUS B TPYAOBYH KHWKKY OOMKHbI MPOU3BOAUTBCA B TOYHOM
COOTBETCTBUN C (POPMYNMPOBKaMN OEWCTBYIOLLEr0 3akoHoZ4aTeNbCcTBa M CO CCbIIKOM Ha
COOTBETCTBYIOLLYIO cTaTbio Tpyagosoro kogekca PO.

[HeM yBOMbHEHWS cuMTaeTca nocnegHun aAeHb paboTbl WMAM  NOCNeAHWA  OeHb
eXxerogHoroonnaynsaemMoro oTnycka.

3. OcHOBHbIe NpaBa U 0653aHHOCTU pabOTHUKOB

3.1. PaboTHuku AHO ano «PegepanbHbIN WHCTUTYT JOMOSTHUTESNBHOro
npodgeccnoHanbHOro o6pasoBaHus (Kypcbl NOBbILLEHNS KBanudukaumm)» nMerT NpaBo Ha:

- 3aKnyeHne, U3MEHeHVe W pacTOpXeHWe TPyAOBOro AOroBopa B MOpsiake U Ha
YCNOBUSIX, KOTOPbIE YCTaHOBMNEHbI 4ENCTBYIOWNM TPYAOBbIM 3aKOHOAATENbCTBOM;

- npegocTasrieHne paboTbl, 06yCroBNeHHOW TPYAOBbIM JOTOBOPOM;

- paboyee MecTo, COOTBETCTBYHOLLEE CaHNTapHbIM YCNOBUsIM U 6e3onacHOCTU TpyAaa;

- CBOEBPEMEHHYIO 1 B NMOMMHOM 06beme BbiNnaTty 3apaboTHON nnaTbl B COOTBETCTBUMN CO
CBOEN KBanudukaumen, CIoXXHOCTbIO TpyAa, KONIMYECTBOM U KQ4EeCTBOM BbINOSIHEHHON paboThi;

- oTablX, obecne4vvBaemMbli  YCTAHOBMEHWEM  HOPManbHOW  NPOOOSPKUTENBHOCTU
pabo4ero BpeMeHN, COKpaLLeHHOro paboyero BpeMeHn Ansi OTAENbHbIX Npodeccnin n Kateropum
paboTHMKOB, NpeoCTaBNEHNEM eXeHeaernbHbIX BbIXOAHbLIX AHEN, Hepabounx npasgHNYHbIX SHEN,
onflavyMBaeMbIX eXeroaHblX OTNYCKOB;

- MOMHY0 [OCTOBEPHY WHopmaumio o6 ycnosusx Tpyaa v TpeboBaHUSAX OXpaHbl
Tpyaa Ha paboyem mecrTe;

- 3aWwmMTy CBOMX TPydOBbIX npaB, CBOOOA, 3aKOHHbIX WHTEPECOB BCEMUM He
3anpeLLeHHbIMN 3aKOHOM crniocobamu;

- npodeccnoHanbHyt0  MOArOTOBKY,  MepenogroToBKy M MOBbILWEHWE  CBOEW
KBanudukalumm B nopsiake, YCTaHOBIEHHOM AEWCTBYHOLMM 3aKOHOA4ATENbCTBOM M LOKYMEHTaMM
PaboTtopatens;

- paspelleHne WHOUBMAYaAnbHbIX W KONMMEKTUBHbIX TPYyAOBbIX CMOPOB B NOpsake,
YyCTaHOBSIEHHOM AENCTBYIOLLMM 3aKOHOAATENbCTBOM;

- obs3aTtenbHoe  coumanbHOE  CTpaxOBaHWME B Chnyyasx, NpeayCMOTPEHHbIX
denepanbHbIMK 3aKOHaMU;

- WHble NpaBa, NpeayCMOTPEHHbIE 3aKntoYeHHbIM ¢ PaboTHMKOM TpyaoBbIM 4OrOBOPOM.

3.2. PaboTHuKM AHO ano «PepepanbHbIn WHCTUTYT OOrMOMHUTENBHOIO
npodreccroHanbHOro obpasosaHuns (Kypchbl NOBbILWEHNS KBanudukaumm)» o6s3aHbl:

- cobntogate npaBuna BHYTPEHHEro TPYyAOBOro pacnopsigka, MnoriokeHus TpyaoBOro
AOroBopa M WHblE JoKarbHble HOPMaTUBHbIE akTbl, NPUHATbIE B «CYOOKC» B ycTaHOBNEHHOM
nopsigke;

- paboTaTb [[0OOpPOCOBECTHO, cobnogatb AUCUUMNIIMHY, CBOEBPEMEHHO WU  TOYHO
MCNONMHATL  pacnopshkeHns  Pabotopatens, wucnonb3oBatb Bce paboyee Bpems  Ang
NPOM3BOANTENBHOIO TPYAQ;

- cobniogate TpeboBaHMA Mo oxpaHe Tpyda M obecneveHuo GesonacHoCcTU Tpyaa,
NPOM3BOACTBEHHOW CaHWUTapWUW, TMrMeHe Tpyada M NPOTMBOMOXAPHOW OXpaHe, NPeayCMOTPEHHbIe
COOTBETCTBYIOLLMMM NPaBUIaMn U MHCTPYKLUNAMNU;

- cogepxatb cBoe paboyee MecTo, O(UCHyH TexHuKy, obopygoBaHue U
npucnocobnexHns B nopsigke, YWCTOTE WM UCNPaBHOM COCTOSIHUWM, cobnogaTb YUCTOTY B
nogpasgeneHmn u Ha Ttepputopum AHO [AMNO «PepepanbHbll UHCTUTYT OOMOMHUTENBHOrO
npodgeccmnoHanbHoro obpasoBaHus (KypCbl NOBbILWEHUSA KBanuduvkauum)», a Takke cobniogaTb
YCTaHOBJIEHHbIV NOPSAOK XPaHEHNUST MaTepuanbHbIX LEHHOCTEN U OKYMEHTOB;

- obecrneyrBaTb COXPAHHOCTb BBEPEHHONO0 MMYyLLECTBa, 3(MEKTUBHO WCMNONb30BaTb
obopynoBaHue, 6GepexxHO OTHOCUTLCA K WHCTPYMEeHTam, npubopam W OpyrMm npegmetam,
BblJaBaeMbIM B MNONb30BaHWe pabOTHMKaM, 3KOHOMHO W pauMOHanbHO pacxofoBaTb Cbipbe,
MaTepuanbl, 9HEpPruto, TONMBO U Apyrne matepuarbHble pecypchbl;



- HesameanutenoHo coobwatb pykoBogctey AHO [OMNO «®PenepanbHbll MHCTUTYT
AOMOMHUTENBHOro NpodeccMoHanbHOro obpasoBaHMs (KypCbl MOBbIWEHWUS KBanudukauumn)» o
BO3HWKHOBEHUU CUTyauun, NpeacTaBnAlolWen yrpo3y XU3HWU U 340pPOBbLI0 NOAEN, COXPAHHOCTU
nmywectea AHO [AMNO «PegepanbHbli MHCTUTYT  AOMOMNHUTENBHOO  NPOodeCcCUoHansHOro
obpa3oBaHua (KypcCbl MOBLILLEHNSA KBANMdMKauum)».

- BECTU cebs KOPPEKTHO, LOCTOMHO, HEe AOoMycKasi OTKIMOHEHWA OT MPU3HAHHbIX HOPM
aenosoro obuweHnsa, npuHatbix B AHO [OMNO «®PeapepanbHbli UHCTUTYT  LOMOSTHUTENBHOMO
npodeccroHanbHoro 06pasoBaHua (KypCbl NOBbLILLEHUS KBanuuKaumm)».

4. OcHOBHbIe npaBa n obsizaHHocT PaboTtoparens

4.1. Pabortogatenb nmeeT nNpaso:

- 3aknto4aTb, USMEHATb M pacTopratb TPyAoBble 4OTOBOPbLI C paboTHMKaMK B NOPSAKE U
Ha yCroBMsIX, KOTOPbIE€ YCTaHOBMEHbI TPYAOBbIM 3aKOHOA4ATENBCTBOM,;

- BECTM KONIEKTMBHbIE NEPErOBOPbI M 3aKrtoyaTb KONEKTUBHbIE 4OroBOpbI;

- NooLLpATL paboOTHUKOB 3a 406POCOBECTHLIN 3P DEKTUBHBIN TPYA;

- TpeboBaTb OT paGOTHUKOB UCMONMHEHUSA MU TPYAOBbLIX 0693aHHOCTEN N BepexxHOro
oTHoweHus K nmywectesy AHO [OMNO «denepanbHbIi UHCTUTYT AOMOSHUTENBHOIO
npogeccmnoHanbHOro obpasoBaHuns (Kypcbl NOBbILEHNUST KBanudukaumm)» n apyrnx paboTHMKOB,
cobntogeHus MNpaeun BHYTpPEHHEro Tpy4oBOro pacnopsiaka, ycroBuin TpygoBOro 4OroBopa v UHbIX
noKanbHbIX HOpMaTUBHBIX akToB, NpUHATLIX B AHO AMNO «®enepanbHbIi UHCTUTYT
AOMONMHUTENBHOIO NPodeccnoHanbHOro o6pasoBaHns (Kypcbl NOBbILLEHWST KBanudukaumm)» B
YyCTaHOBIIEHHOM MOPSAKE;

- npvBrekatb paboTHMKOB K AUCUUNIIMHAPHON U MaTepuanbHOW OTBETCTBEHHOCTU B
nopsigke, yCTaHOBMEHHOM TPYOO0BbIM 3aKOHOAATENbCTBOM.

4.2. PaboTtopaTenb o6s3aH:

- cobntogaTtb 3aKOHbI U MHblE HOPMATUBHbIE NPaBOBbIE aKTbl, JTIOKanbHbI€ HOPMATUBHbIE
aKTbl, YCNOBWS COrnalleHnn n TpyaoBbIX 4OrOBOPOB;

- 3HaKOMUTb PabOTHMKOB NOA POCNNCH C MPUHUMAEMbIMU NTOKaNbHbIMU HOPMaTUBHbLIMM
akTamm, HenocpeaCcTBEHHO CBA3AHHLIMU C UX TPYAOBOW AE€ATENbHOCTbIO;

- NpaBUbHO OPraHn3oBbIBaTb TPYA PabOTHUKOB C TEM, YTOObI KaXXabI UMEn
3aKpenreHHoe 3a HUM pabovee MecTo, CBOEBPEMEHHO Bbif1 03HAKOMIIEH C YCTaHOBMNEHHbLIM
3agaHneM 1 NonHOCTLI0 obecneyeH paboTon B TedeHne Bcero paboyero gHs;

- obecneunBaTth 300poBble 1 6e3onacHble yCcrnoBus Tpyaa;

- onnavveaTb Tpy4 pabOTHUKOB B NOPSAKE U CPOKW, YCTAHOBIIEHHbIE TPYAOBbLIM
A0roBOPOM;

- obecne4vnBaTb paboTHNKOB 060PYyAOBaHNEM, UHCTPYMEHTAMMN, TEXHUYECKOWN
AOKYMeHTaLMen n MHbiMM cpeacTBamMum, HeO6XoaUMbIMUN A5 UCNOSNTHEHWUST UMW TPYA0BbIX
oba3aHHoCTEN;

- obecne4ynBaTb paboTHMKAM paBHytO onnaty 3a Tpya PaBHOM LLEHHOCTH;

- obecneynBaTb CTporoe cobniogeHne TpyaoBON AUCLMNITUHDBI, NPUMEHATL Mepbl
BO3ENCTBUA K ee HapyLunTensam;

- cobntogate NpaBuna oxpaHbl Tpyaa: yrny4waTtb YCnosus Tpyaa, obecneumsatb
Hagnexatiee TexHu4yeckoe obopygoBaHme Bcex paboumx MecT n cosgaBaTb Ha HUX YCNOBUS
paboTbl, COOTBETCTBYHOLLME NpaBuiamM no oxpaHe Tpyaa (npasunam no TexHuke 6esonacHocCTy,
CaHMTapHbLIM HOpMaMm 1 NpaBunam u ap.);

- obecneynBaTh 3aLWNTY NEPCOHANbHbIX AaHHbIX PabOTHMKA;

- CBOEBPEMEHHO BbINOSHATb NPEANMCaHns rocygapCTBEHHbIX HAO30PHbIX U
KOHTPOSbHbLIX OPraHoB Mo BONpOCam UCMOMHEHMS TPyAOBOro 3akOHO4aTENbLCTBA;

- OCyLLEeCTBNATL 06a3aTenbHOEe colnanbHoe cTpaxoBaHme paboTHMKOB B Nopsiake,
yCTaHOBIEHHOM heaeparnbHbIMU 3aKOHaMW.



5. Pabouee Bpems U BpeMs oTAbixa

5.1. O6wwmn ansa Bcex pabotHmkoB AHO [AMNO «®enepanbHbIi MIHCTUTYT AOMNOMHUTENBbHOIO
npodeccmoHaneHoro obpasoBaHMs (KypCbl MOBbLIWEHUST KBanudukauun)» pexum pabodero
BPEMEHM yCTaHaBnmMBaeTcsa HacToawmmn MNpasmnamn. B cnyyae ecnu pexmnm paboTbl paboTHUKa
OTNiM4yaeTcs OT yCTaHOBMNEHHOro B NMpaBunax, NpogormKUTENbHOCTE paboyero AHs, BpemMs Havana
N OKOH4YaHus paboTbl, BpemMs nepepbiBOB B paboTe onpedenstoTcs B COOTBETCTBUM C TPYAOBbIM
AOrOBOPOM.

5.2. HopmanbHas npogomkutenbHocTb paboyero Bpemenn B AHO [AMNO «depepanbHbii
WHCTUTYT  OOMNOSIHUTENbHOrO  npod)eccMoHanbHoro  obpasoBaHMs  (KypCbl  MOBbIWEHUS
kBanudmkaumm)» - 40 yaco B Hegent. Havano pa6otbl - 9.00. OkoH4aHue paboTbl - 18.00.
O6epneHHbI nepepbiB ¢ 13.00 oo 14.00 exxeaHeBHO. BbixogHble gHKM - cyG60Ta 1 BOCKPECEHbE.

5.3. PaboTHUK umeeT npaBo BbIMOSMHATL CBOW TPYAOBble PYHKUMM BHE MECTa HaxoXOeHus
PaboTtogatensa, ecnu 39TO HeobOXoOuMO And BbINOSHEHUS Takux yHKUMA (pabota HocuT
pa3bes3qHoON XapakTep) WU BbINOSHEHWE TakuX (OYHKUMA BO3MOXHO BHE MeCTa HaxoXAeHus
PaboTtogatensa 6e3 ywepba npaBam 1 nHtepecam Pabotogatens (yaaneHHbin goctyn). B cnyyae
€Cnun BbINOfHeHMe paboTHMKOM CBOMX TPYAOBbIX (PYHKUMA BHE MecTa HaxoxaeHus PaboTogaTtens
HaHocuT yuepb npaBam n nHTepecam PaboTtoaatens, k paboTHUKY MOryT ObiTb MPUMEHEHbI Mepbl
ANCUMNIMHAPHOrO B3bICKaHMS, NpeaycMOoTpeHHble TpyaoBbiM Kogekcom Poccunckon ®egepaumm.

5.4. B cnyyae BpeMeHHOW HeTpygocnocoBGHOCTM paboTHUK 06s3aH coobwmTb 00 3TOM
PaboTtoaartento B Te4eHue 2 pabounx AHeN co AHS 3aboneBaHus.

5.5. HanpaeneHnue paboTHMKa B KOMaHAMPOBKY OCYLLECTBNSAETCS Ha OCHOBAHWUM pPeLUEHUs
pykoBogctea AHO [OMNO «®PepepanbHbli UHCTUTYT AOMNOSNIHUTENBHOMO NPOdeCcCnoHanbHOro
obpas3oBaHusa (KypcCbl NOBLILLEHUS KBanMdmkauumn)» n opopmnisieTcsl NpMka3omM ANpeKTopa.

5.6. TllpuBneyeHne paboTHMKa Kk paboTe B BbIXOAHbIE U HepabouvMe npasgHUYHbIE OHW, a
TaKkkKe K CBEpXypouHbiM paboTam npou3BOAUTCS B MOpsigke, NpeaycMOTPeHHOM TpyaoBbiM
kogekcom Poccunckon ®depgepaumm, Ha OCHOBaHMM pelueHust aupektopa AHO [OMNO
«denepanbHbIi  MHCTUTYT  AOMOMHUTENbHOrO  npodeccnoHanbHoro obpasoBaHus  (Kypcbl
NOBbILLEHNS KBanudmKaumm)».

5.7. ExerogHblh OCHOBHOW oOMfa4MBaeMbld OTMYCK NpedocTaBnsieTcs paboTHuMKam
NPOAOIHKNTENBbHOCTBIO 28 KaneHOapHbIX OHEW, ecnu npegocTaBneHne 6onee NpoaosPKUTENbHbIX
OTNYCKOB HE NpeayCcMOTPEHO 3aKkoHogaTenscTBoM Poccuickon degepaumn.

5.8. OuepegHoCTb M NOPSAOK NPenoCTaBMEHMSI eXEroaHblX OnnadnBaeMbiX OTMYCKOB
yctaHaBnuearTca Pabotogatenem ¢ ydyeTom noxenaHwi paboTHUKOB B rpadouke OTMYCKOB,
KOTOPbIA COCTaBNSIETCA Ha KaXAbl KaneHaapHbI ro4 He no3gHee, Yem 3a OBe Hedenu o ero
Hayana u JOBOAWTCS 4O CBeAeHUss BceX paboTHUKOB.

5.9. TlepeyeHb Hepabounx npasgHWUYHbIX AHen onpegensaeTca TPYAOBbIM
3akoHogaTenbcTBoM Poccurickon degepaumn.

5.10. Mo cemenHbIM OOCTOATENBCTBAM M LPYIMM YBaXXUTENbHbIM MNpUYMHAM PaboTHUKY
npegocTaBnseTca oTnyck 6e3 coxpaHeHms 3apaboTHOM NnaTbl CyMMapHON NPOLOITKUTENbHOCTBIO
60 [OHe B TeyeHWe OOHOIO KanenHgapHoro roga NoO COrfacoBaHWKD C  pykoBoauTernem
nogpasgeneHus.

5.11. Otnyck 6e3 coxpaHeHus 3apaboTHOM nnaTtbl NPeAoCTaBnseTCA Ha OCHOBaHMM
NMMCbMEHHOTO 3asBNeHNst paboTHMKA U HACTOSALLEro NyHKTa 1 oopMIseTcs NpMKka3om gueKkTopa.

6. OTBETCTBEHHOCTb pa6OTHMKOB 3a coBepuweHe oauCUUMMNJIIMHAPHbLIX NPOCTYNKOB

6.1. Pab6otHukm AHO N0 «®enepanbHbI UHCTUTYT AOMONHUTENBHOIO
npodyeccroHanbHOro obpasoBaHuns (KypcChl NOBbILWEHNS KBanuduKaumm)» HeCcyT OTBETCTBEHHOCTb
3a COBepLUEHNE ANCUUNINHAPHbBIX NMPOCTYMNKOB, TO €CTb HEVUCMONTHEHNE UMW HEHaaexallee
NCMNOMNHEHME NOo BMHE paboTHMKA BO3MOXEHHbIX HA HErO TPYAOBbIX 06A3aHHOCTEN.

6.2. 3a coBeplleHne gucunnanHapHoro npocTtynka PaboTtogatenb NnpuMeHsieT cnegyowime
ANCUMNINHAPHbIE B3bICKaHUSA:

1) 3amevaHue;

2)  BbIrOBOP;

3)  yBOSIbHEHME.



6.3. [o npMmeHeHns gucumnianHapHOro B3biCKaHUSA OT HapyLMTensa TpyaoBOM ANCUUNIIUHI
AOITKHbI ObITb 3aTpeboBaHbl 06BACHEHMS B MMCbMEHHON dhopMe.

6.4. Otka3 paboTHMKa p[aTb OOBLACHEHWE He MOXEeT CNYXWUTb MNpensaTtcTBueM Ans
NPUMEHEHUSA OUCLMNIMHAPHOIO B3biCKaHUA. B cnyyae oTkasa paboTHuka gaTb 0ObACHEHWe no
(hakTy NpoCTyrnKa COCTaBNAETCH COOTBETCTBYIOLWMNN aKT C YKa3aHWEeM MPUCYTCTBYIOLLMX NMPU 3TOM
cBuaeTenen.

6.5. [OucumnnuHapHble B3biCKaHus npuMeHsitoTca PaboTogaTenem He nos3gHee OAHOro
Mecaua co OHA OBHapyXeHus npocTynka, He cuutas BpeMeHu 6onesHn wnm npebbiBaHUSA
paboTHMKA B OTMYCKE.

6.6. [OucumnnuHapHoe B3biCKaHWE HE MOXET ObITb NPUMEHEHO NO34HEe LEeCTN MecsaueB co
OHSA coBepLleHnda NpocTyrnka, a No pesynbTaTaM peBu3nK, NpoBepkn PMHAHCOBO-XO3SMCTBEHHOM
AEeATENbHOCTU UnnM ayauToOpCKOM MPOBEPKM -NMo3gHee ABYX JieT CO AHS ero coseplleHus. B
yKasaHHble CPOKM He BKNOYaeTCs Bpems Npon3BOACTBa MO YronNoBHOMY Aeny.

6.7. lpuvkas O NPUMEHEHUM AUCLMMINHAPHOrO B3bICKAHMS C YKa3aHWeM MOTUBOB €ro
npuMeHeHus 0bbABnseTca paboTHUKY, NOABEPrHYTOMY B3bICKaHWIO, N0 POCMMUCH B TEYEHNE Tpex
pabounx OHEM C MOMEHTa ero msgaHus. B cnydae oTkasa paboTHMKa noanucaTb yKasaHHbIN
npukas CoCTaBnsieTCs COOTBETCTBYIOLLMIA aKT.

6.8. [OucumnnuHapHble B3bICKAHUS MPUMEHAOTCA npukasom aupektopa AHO OO
«denepanbHbIi  UHCTUTYT  AOMOMHUTENBHOrO  npodeccnoHanbHoro obpasoBaHus  (Kypcbl
noBbIWeHna kBanudpukaumm)». K npukady [OMKHbI ObiTb NPUNOXeEHbl OObACHEHUsT paboTHWMKA,
aKTbl, CNpaBkuK, NoATBepXAaroLWwme akT npaBoHapyLIEHNst 1 BUHOBHOCTb KOHKPETHOro paboTHUMKa.

6.9. 3a kaxpgoe HapylleHne TPyAOBOW ANUCUUNIUHBI MOXET ObITb MPUMEHEHO TONMbKO OAHO
ANCUMMNINHAPHOE B3bICKaHWE.

6.10. Mpn npumMeHeHUn B3bICKAHWUS OOIKHbl  YYUTBIBATbLCA TSXKECTb COBEPLUEHHOMO
NPOCTynKa, 06CTOATENBCTBA, NPW KOTOPbIX OH COBEPLLEH, NpeaLecTBylowas paboTta n nosegeHve
paboTHMKA.

6.11. ucumnnuHapHoe B3biCKaHWE MOXET ObiTb obxanoBaHO paboTHUMKOM B nopsagke,
yCTaHOBNEHHOM 3aKkoHogaTenbcTBoM Poccuiickon ®enepaumm.

6.12. Ecnn B TedeHue roga co gHA NPUMEHEHUS ANCUUNIMHAPHOMO B3blCKaHNSA paboTHUK He
OyaeT noAaBeprHyT HOBOMY OMCLUMMAIMHAPHOMY B3bICKAHUIO, TO OH CYMTAETCA HEe WMELMM
ANCLUMMANHAPHOIO B3bICKAHUS.

6.13. dunpekTop AHO ano «PegepanbHbIn WHCTUTYT OOMOSTHUTENBHOIO
npogeccrnoHanbHoro obpasoBaHns (KypCbl MOBLILWEHUSA KBanudukaumm)» nNo CBOEN MHULMATUBE
unm no npocbbe paboTHMKa, MOXET M3gaTb MPUKa3 O CHATUN AUCLMMINHAPHOIO B3bICKaHWUA, HE
OoXunaas uctedeHus roga, ecnvm paboTHUK He AONYCTU HOBOrO HapyLUEHUS TPYAOBOW OUCLMNITNHBI
n nposBun ceba kak 4OOGPOCOBECTHbIN YNeH TPyA0BOro KOMeKTMBa.

6.14. B TeyeHne cpoka AENCTBUA OUCUUNIIMHAPHOIO B3bICKAHUS MEpPbl MOOLUPEHUA K
pabOTHUKY HE NPUMEHSAIOTCS.

7. Onnara Tpyaa. NMoowpeHus 3a ycnexu B pa6oTe

7.1. 3apabortHaa nnata (onnata Tpyaa paboTHWKa) — BO3HaArpaxgeHve 3a Tpyd B
3aBMCUMOCTU OT KBanudukaumm paboTHMKa, CNOXHOCTW, KONMUYeCTBa, KavyecTBa W YCroBWWA
BbIMOMHsAEMON paboTbl, a TakKe KOMMEHCAUMOHHbIE BbiNnaTtel (gonnatel M HagbaBku
KOMMEHCALMOHHOIO Xapaktepa) W CTUmynupylowme BbinnaTtbl (NMPEMUA U MOOLLPUTENbHbIE
BbINnaTbl).

7.2. 3apaboTHas nnata Kaxgoro paboTHMKa 3aBUCUMT OT e€ro Keanmdukaumu, CIOXHOCTH
BbINOMHSAEMOWN paboTbl, KONMYECTBA U Ka4yeCcTBa 3aTpavyeHHOro Tpyaa U MakCMMarnbHbIM pasmepom
He OorpaHN4YMBaETCS.

7.3. Bbinnata 3apaboTHOW nnaTbl NPOM3BOAUTCA B [AEHEXHOM dopme B BanwTe
Poccumnckon ®enepaumm (B pybnsx).

7.4. Pasmep 3apaboTHom nnatbl Ans Kaxaoro paboTHWKa YCTaHaBNMBAETCA COrnacHo
LWTAaTHOMY pacnucaHuio, yTBepxaeHHomy Yy Pabotogartens, v oroBapvBaeTcs YCNOBUSIMU
Tpy4oBOro gorosopa.

7.5. Paamep npemuanbHbiX BbinnaT (No utoram paboTtbl, NO AOCTMXKEHUIO ONpeneneHHbIX
pe3ynbTaToB M Np.), @ Takke WHble BOMPOCbI MaTepuanbHOrO CTUMYNMPOBaHMS pPaboTHMKOB
onpegensdtoTca Pabotogatenem.



7.6. Bbinnata 3apaboTHoON nnaTbl NPON3BOANTCS €XEeMECAYHO He No3gHee NepBoro yucna
Kakgoro mecsua (C aBaHCoBbIM nnatexom 15 umcna kaxgoro mecsua) Ha ©6aHKOBCKUI NNLLEBOW
CYeT, yKasaHHbI B TpyaoBoM gorosope PaboTHuka.

7.7. PabotogaTenb, 4ONYCTUBLUMIA 3a4epXXKy Bbinnatbl paboTHMkam 3apaboTHOM nnaTtbl U
Apyrne HapylweHuss onnaTbl Tpyda, HeceT OTBETCTBEHHOCTb B COOTBETCTBUM C TpyaoBbIM
kogekcoM Poccurickon ®epepaumnmn, PegeparnbHbiM 3akOHO4ATENBCTBOM U MHBIMU HOPMaTUBHbBIMU
NpaBOBbIMU aKTaMMW.

7.8. Onnata oTnycka Npou3BOAMTCS He NO3aHee, YeM 3a TpU OHS 4O ero Havana.

7.9. Tlpw npekpallieHum TpyAoBOro AOroBopa Bbinfata CyMM, NpUYUTAaOWMXC paboTHUKY
oT paboTogaTens, Npou3BOAUTCA B [O€Hb YBOMbHEeHWs paboTHuka. Ecnn paboTHMK B AeHb
YyBOJIbHEHMA He paboTan, TO COOTBETCTBYIOLME CYMMbl AOSMKHbI OblTb BbiMnadeHbl HE Mo3gHee
cnegyroLlero AHa nocne npeabsBneHus yBoNeHHbIM paboTHUKOM TpeboBaHus 0 pacyeTe.

7.10. 3a BbicOKONPOGECCMOHANBHOE BbINOMHEHNE TPYAOBbIX 006A3aHHOCTEN, MNOBbILEHWE
NPOM3BOANTENBHOCTU TPyAa, NPOAOIKUTENBHYO N 6e3ynpeyHyto paboTy 1 Apyrme OCTMXEHMS B
Tpyaoe NpUMEHSIOTCS cregylwme mepbl noowpeHna pabotHukoB AHO [OMNO «PepepanbHbin
WHCTUTYT  OOMNOSIHUTENBbHOrO  Mpod)eccMoHanbHOro  obpasoBaHMs  (KypCbl  MOBbILWEHUS
KBanudukaummn)»:

- obbsaBneHne GnarogapHocTy;

- BblnnaTa npemuu;

- HarpaxxgeHue LUeHHbIM NogapKoM;

- HarpaxgeHue noYeTHOM rpamoTon;

7.11. Bce Buabl NOOLLPEHWUA, 3a WCKMOYEHWEM nNpemMun, oO0bLABNATCA paboTHUKY B
TOpXXeCTBEeHHOW obcTaHoBke npu cobpaHmm Bcero konnektmea AHO [OMNO «®degepanbHbin
WHCTUTYT  OOMNOSIHUTENBbHOrO  Mpod)eccMoHanbHOro  obpasoBaHMs  (KypCbl  MOBbILWEHUS
KBanudukaumm)»

8. 3aknunTesnbHbIe NOJIOXKEeHUA

8.1. Hactosawwme [lpaBuna npuMeEHAeTCs K TPyOOBbIM OTHOLUEHWAM, BO3HUKLWIUM [0
BCTYNJIEHNS €ro B 4ENCTBUE.

8.2. Bonpocbl, HeyperynupoBaHHble  [lpaBunamu,  paspewarwTca B MNOpsake,
ycTaHoBneHHoM TpydoBbiM kogekcom Poccunckon depepaumm M gpyrumMmm  HOPMaTUBHO-
NpaBoOBbIMW aKkTamun TPyAOBOro 3akoHo4AaTeNbCTBa.

8.3. B cnyyae u3MeHeHWs MNONOXeHUW OENCTBYHOLLEro 3akoHodaTtenbcTBa Poccuickomn
degepaumm 1 NPOTUBOPEYMSA MpaBuUM, CTOPOHbLI PYKOBOACTBYHOTCS MONOXEHUSAMU OENCTBYIOLLErO
3akoHogaTtenbcTBa Poccuiickon degepauum.

8.4. TekcT HacTosAwmx lMpaBun nognexuT goBedeHnto Ao ceBegeHus pabotHukoe AHO
AOMNO «degepanbHbli MHCTUTYT AOMOMHUTENBHOrO npodeccmoHansHoro obpasoBaHusa (Kypchbl
NoBbILLEHNA KBanndmkaumm)»



lpunoxeHue Ne 1

Kk «[Mpasunam eHympeHHe20

mpydoeozo pacriopsiOka pabomHuUKo8
AHO A0 «®edeparibHbIli uHCMUMmMym
doronHuUmMersrbHo20 npPogheccuoHanbHO20

obpa3soeaHus (KypcChbl No8bILIEHUS

Keasuchukayuu)»

JlncTt o3HakomMmneHus

¢ «[MpaBunamu BHYTPEHHErO TPYAOBOro pacnopsiaka paboTHUKOB

AHO [0 «®enepanbHbIi UHCTUTYT AOMONHUTENBHOrO NpodeccrMoHanbHOro obpasoBaHus (Kypchbl
NOBbILLEHMS KBaNnuKaLmm)» »

Ne n/n

®WO cotpygHmka

Mognuck

[lata




